Supplying Items Instructor-Owned
to Ares Reserve @ Digital Documents & Files

ﬁ @ AL ﬁ Workflow processing in Ares is determined by
the format of the item and if the item is

supplied by the Library or by the Instructor

“l will bring
the material to

the library”

“| will upload

Browse
the file”

Navigate to directory
where document is saved

Instructor brings item to library

NOw

YES instructor

--Review to verify _NO
policy compliance I
--Use link from
Location field to
view document ‘
Cancel with email
notification to
N‘O

Use manual
-~ Route routing to make

i available in Ares

YES

--Scanning window
opens
--ltem scanned

LATER

Updated to System .
updates

Item Removed

from Reserves requests and
deletes files

on

Semester

End Date
Web Page
Instruction

| Staff |
Activit
C IVI_YJ




	aresdigitalitemsinstuctor.vsd
	Page-1


